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Application for Offering a Course Using a Distance Education Format
1. Course Prefix and Number: SDC 105
Course Title: Career Planning Seminar
Course Description: Students will become more knowledgeable about themselves and career options. Self-assessments and vocational inventories measuring interests, work values, skills and abilities will be administered to students. Students will learn how to research careers, career alternatives and employment trends. Topics will include goal setting, decision-making and employability skills. Students will complete a personal career plan at the conclusion of the course.
Course Objectives/Competencies:
Course Objectives
Students will be able to: 

a) Explain the process of career and life planning.

b) Integrate the results of self-assessments and inventories to identify career options.

c) Analyze current and future workplace trends and occupation/educational outlooks.

d) Use research tools to investigate careers.

e) Develop personal evaluation criteria based on self-assessment and career research data.

f) Design an action plan that addresses major selection, educational and career goals.

BCTC General Education Competencies for SDC 105
I) Communicate Effectively

a) Students will read course handouts and actively listen to lectures.

b) Students will demonstrate use of Standard English through assignments and course interaction.

c) Students will cooperatively interact with others through course exercises and/or assignments.

d) Students will demonstrate basic computer skills through use of the internet and completion of assignments.

II) Think Critically

a) Students will integrate course information into strategies for researching and identifying potential careers.

III) Learn Independently

a) Students will self-evaluate values and personality traits and use career assessment tools for the purpose of defining career goals

IV) Examine Relationships in Diverse and Complex Environments

a) Students will become aware of the role of the worker in our global economy.

2. Effective date (semester and year): Fall 2008
3. Describe the type of distance learning delivery method to be used. The course will be taught online via the World Wide Web using a course management system.
4. Describe how the course will achieve, in new ways, the same learning outcomes as when the course is taught by traditional delivery methods. Students will be able to participate and ask questions through chat, email, and discussion boards.  Students will be able to contact the instructor by using email and the telephone.  Video, audio, web streaming, and field trips could be utilized to achieve learning outcomes.
5. Describe the availability of related services such as labs, library, research, and supplemental information. Supplemental information will be available for the student to print and/or save via the course software. Students will also have access to the BCTC and KYVU (Kentucky’s Virtual Library) website.
6. 
Describe how ADA compliance has been assessed to ensure accessibility of course content for students with disabilities. BCTC endorses guidelines established by the World Wide Web Consortium (W3C), adopting these as the standard for Web accessibility. Student services and web services have established BCTC accessibility guidelines to ensure compliance with ADA requirements. The course will be screened for ADA compliance using the accessibility guidelines provided by BCTC.  Students with disabilities that would have an impact on their access to the online course will be encouraged to contact the Disability Support Services at their home campus.
7.
Describe how appropriate levels of faculty-student and student-student interaction will be achieved.  Faculty-student interaction will be achieved through email, message boards (discussions), chats, online office hours, and telephone.  Student-student interaction will be achieved through email, chats, and message boards.  Students will be required to interact in chats, discussions, and virtual classrooms.  Frequent feedback will be provided to students by the instructor.  Students will be able to communicate frequently with the instructor concerning their progress.

8.
Describe any technical requirements for remote sites (ITV, computer hardware/software, and special equipment). Students will need computers with access to the World Wide Web and an up-to-date web browser.  The minimum technical requirements are available to students via the BCTC Online Learning web site.

9.
Within the department, who should be contacted for further information about the 

proposed course:

Name: Laura Williams
Phone: 56526
Email: laura.williams@kctcs.edu
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Application for Offering a Course Using a Distance Education Format

(To be completed when the instructor and the student are not in the same location for at least 50% of the traditional class meeting time.)

1.
List the official course title and description as found in the Catalog.  List the course objectives/competencies approved by the program/area.

3.
Specify the distance learning delivery method(s) – such as telecourse, interactive TV, web-based instruction – and whether traditional methods are also used.

4.
Discuss how you will determine that the students are meeting the same competencies – do the students complete the same assignments, do they have any proctored tests?

     6.
Discuss how you will ensure accessibility of course content for students with disabilities.
7.
State the opportunities that will be provided for students to interact with the instructor and with the other students, and whether any of these are required. 

8.
List the technical requirements, and then state whether these are currently in place.

Complete a separate Application for Offering a Course Using a Distance Education Format form for each different topic taught under a Selected Topics course number.
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